Formatting COUNTER Reports for Storage in a Columnar Format (i.e. in a database)
The following are instructions for reformatting COUNTER compliant reports for storage in a columnar format. Reformatting the COUNTER reports into this format facilitates long-term data storage, as data for multiple institutions, products, and years can be concatenated into a single, sortable list. 

1) Combine all reports into a single Excel workbook. This can be done manually or by using a product such as the “Excel Import Multiple Text Files” tool available from SobolSoft (http://www.sobolsoft.com/exceltext/). This notebook will be referred to as workbook_compiled.

2) Open workbook_compiled in Excel.

3) Open the file counter_processing.xlsm. This file can be downloaded from http://www.vivalib.org/stats_training/counter_processing.xlsm.

4) If you see a message indicating that macros have been disabled, re-enable them.

5) Minimize counter_processing.xlsm. Activate workbook_compiled by clicking on any cell in the workbook.

6) Run the macro counter_processing.xlsm!compile_counter__jr_statistics or compile_counter_db_statistics
7) Delete all “month” and YTD columns except for the month with which you are working.

8) Add the month and year to the first empty column for all populated rows.

9) The data can now be imported into a database for storage. You may also want to add additional values to each row such as a normalized institution name (a lookup table can help with this), a fiscal year designation, a local product or vendor code, etc.
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